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Effective July 1, 2007 to June 30, 2008
Promoting the arts since 1974

Southwest Minnesota Arts and
Humanities Council

Art Project and Linkage Grants
Program Overview
Application & Instructions

Application Deadlines
Postmarked by

Round 1: August 13, 2007
Earliest Project Start Date: October 152007

Round 2: February 1, 2008
Earliest Project Start Date: April 15, D08

New This Year:
The maximum award is $4500

SMAHC Special consideration is given to projects that
1210 E. College Drive incorporate the humanities to give context to the a
Suite 600 activities proposed (See Review Criteria Page 4)
Marshall, MN 56258 Work sample return policy (See Section F)

(507) 537-1471
(800) 622-5284

Proposals that are primarily educational projects tudents should apply tg
the Arts & Learning Grant program.

smahcinfo@iw.net
www.smahc.org
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SMAHC Art Project & Linkage Grants

Program Guidelines
July 1, 2007 to June 30, 20(

Program Intent:
SMAHC is committed to the support of high qualitysgpresentations and quality arts productionsobgllarts
organizations. This program is a competitive prec&®u are encouraged to be articulate, preciseaaodrate
in filling out your application. The intent of thgrant program is to provide funds to nonprofgasrizations in
southwest Minnesota to stimulate and encouragenation, performance and appreciation of the iarthe
region. Proposals that are primarily educational projects students should apply to the SMAHC/McKnight
Arts in Education & Community Grant prograrBuccessful projects should:

advance the organization’s artistic development;

explore new ways of providing participatory artsictivities;

improve the delivery of arts products;

contribute to the artistic community.

Art Project (formerly known as Production/Presentation) refewsarts activities produced by another
organization and contracted for locally or produdsd a local arts organization. This category presid
assistance to contract with professional artists, @oducing organizations and other programspghatide arts
services and presentations. Examples include ¢euta limited to):

a performance by a professional orchestra,

a professional dance company,

readings by professional writers.
This category also includes the production, creatiperformance and exhibition of art by the applica
organization and can include the engagement of estgartist to complement or enhance the applicant’s
production. Examples include (but are not limiteq t

community orchestras,

community chorus,

community theatre productions,

visual arts exhibits.

Linkage refers to a project that is intended to bring aosthand a local art organization together for the
purpose of developing a closer-working atmospheteach relationship of this nature will be different
depending on the organizations and individuals lvea. The project must show clear involvement and benefit
to both the school and the arts organizations imedl It must also contain a community component---
available to the general community---such as agmtasion, exhibit, open workshop, or other activity

Grant Amounts:
Grants are available for up $2,5000r 50% of the total project cash costs, whichever is le&gplicant match
must include 50% of the entire project’s cash cost.

Important Dates:

Round | Grant Deadline: August 13, 2007
Grant Writing workshop: July 19, 2007, 4-6 p.mthee SMAHC Office
Panel Meeting: September 8, 2007, Board ActiSeptember 24, 2007
Round II Grant Deadline: February 1, 2008
Grant Writing workshop: December 4, 2007, 446.pat the SMAHC Office (tentative date)
Panel Meeting: March 8, 2008; Board Action: rtha24, 2008
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Application Forms:

The application must be postmarked or received:B@ $.m. of the application deadline. Late or inpbete
applications will not be considered. Applicatissigomitted by electronic transmission will not beegted.
Please read the grant guidelines and applicatiom foarefully. Submit the signed original with nssary
support materials. Keep a copy for your records.

Application Assistance:

Applicants are strongly encouraged to submit atdvhfthe application to SMAHC well in advance okth
application deadline. A staff member will reviewwy application, as time permits, and may offergasgions
for improvement. Staff will try to help all apptints who submit prior to the grant deadline butnoan
guarantee assistanceStaff assistance does not imply that a grantesgwill be funded. Project quality,
content, budget, and accuracy of an applicatiorsal@y the responsibility of the applicant. Fgrant writing
assistance workshops are scheduled for organizaiiterested in applying to the SMAHC Art Project &
Linkage grant program. To sponsor a workshop ur yoea, please contact the SMAHC office 507-537114
toll-free 800-622-5284 or e-mamahcinfo@iw.neto make arrangements for a workshop.

Who is Eligible?
The Art Project & Linkage grant program is openntmnprofit organizations and units of governmentha
following eighteen counties of southwest Minnesota:

Big Stone Chippewa Cottonwood Jackson Kastdiy Lac qui Parle
Lincoln Lyon McLeod Meeker Murray Nobles
Pipestone Redwood Renville Rock Swift Yellow Medicine

Applicants must be nonprofit organizations as dbedrin Section 501 (c)(3) of the United Statesinal
Revenue Code with Articles of Incorporation on figh the State of Minnesota or an official unit afcity,
county, or state government of the State of Minteso

Any formal organization not meeting this requiremeray apply through &iscal agent A fiscal agent is an
organization meeting the requirements listed abokesigned agreement spelling out the relationst@pween

the applicant and the fiscal agent must be subdnvtiéh the application. A fiscal agent, if used)shsign the
application and, if funded, sign the Arts Grant @act, and is legally responsible for the completa the

project and for the proper management of grantgund

Due to a 1985 Supreme Court ruling, parochial slshoay not apply directly.

IMPORTANT! For additional eligibility requirements, see the Ppject Requirements on the
Certification Page of the grant application form.

Review Process:

1. SMAHC staff reviews the application for accuracypmpleteness and eligibility. Only complete
applications will be forwarded to the Organizatigrant review panel. Grant applicants may not discus
their application with SMAHC panelists or board npars following the grant deadline until after treald
has acted on the application. Communication reggren application with SMAHC board or panelists
during this time will result in the application bgiineligible for funding consideration.

2. Review Panel: A grant panel reviews all eligible applicationsnBlists are chosen for their knowledge and
expertise in the arts and nonprofit management, taagt ability to interpret the guidelines and ewi
criteria equitably and fairly to each applicatio@eographic representation, ethnicity and genderatso
considered to ensure the panel reflects the diyeo$ithe region. Organizations submitting morentloame
application should note that only one may be githaghest priority before geographical distributian i
considered. The panel review meeting date is listegage 1 of this document. Near the schedulegafa
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review you may contact the SMAHC office for timedalocation of the panel meeting. SMAHC follows
the State of Minnesota open meeting guidelinesplidgnts are welcome to attend the meeting to ttear
panel deliberations and audit proceedings. Intenabetween applicants and panelists is not altbwe

3. Board and panel members with a conflict of intenesegard to a specific applicant or project dexlsuch
and abstain from comment and rating of that apiiina

4. Grants will be awarded to the extent of funds @add to applications meeting the criteria. The SMA
board will consider the geographic distributionasailable funds and first time applicants. Contiet
SMAHC office to receive more information on theimgtprocess.

5. The recommendations of the panel are submittede SMAHC Board of Directors for final approval. | Al
applicants will receive a notification letter ofcaptance or rejection within 15 days after finalew of the
application by the Board of Directors.

6. If the application receives partial funding, a s®d project description and budget must be sulunittéhin
30 days of notification.

Review Criteria:
Through majority vote, the organization panel makescommendation to the SMAHC Board of Directars f
funding based on the established criteria. Thésgempetitive process.

a. Atrtistic Quality and Merit — Quality art, whether traditional or experimentalchallenging and
original. Rooted in basic human values, it illuaties the human condition, serves the vital interest
of communities, and moves the imagination and heuich work is well crafted and well
performedNew this year: Special consideration will be given to projects thaorporate the
humanities to give context to the arts activitiesgosed. Examples include program notes, speakers
or panels, or “informances” that provide backgrourfdrmation for the artistic experience, such as
a description of the historical period in whichaposer wrote a musical piece being performed,
the politics of the time, influences that may hatfected the creation of the piece. The humanities
include, but are not limited to, history; literaggphilosophy and ethics; foreign languages and
cultures; linguistics; jurisprudence or philosomfyaw; archaeology; comparative religion; the
history, theory, and criticism of the arts; andsb@spects of the social sciences (anthropology,
sociology, psychology, political science, governimand economics) that use historical and
interpretive rather than quantitative methods. paeel considers such factors as:

contributions to the artistic growth of the artiated audience

how the activities support the organization’s niesand complement and build upon past
projects,

the project’s contribution to the respective artrfp

the artists’ qualifications,

how the project advances the stated goals of thenaation and the organization’s stated
goals of the project,

how the humanities have been incorporated intgtbgct to give context to the arts
activity or experience.

b. Ability - The panel considers the ability of the applicaradoomplish this project including:
the quality of the planning process (including enatilon),
the project director’s qualifications,
the feasibility of the budget with income derivedrh a variety of sources,
the quality of the promotional efforts,
the degree of fiscal accountability,
and the quality of past projects.
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c. Collaboration and Support - The panel considers both the demonstrated nedtigoproject by
the organization and by the community which it sspvncluding:
the degree of community support and involvemenl@strated, in part, by in-kind
contributions,
the degree to which this project broadens awarenfeb® power of the arts to enrich our
lives and ensure the vitality of our communities,
whether or not the project duplicates other prograzomplements existing programs or
shows growth from applicant’s past projects,
and evidence of growth and/or diversity from pagtA&C funded projects.
d. Applicability to Linkage Goals (Linkage Grants only) — The panel considers the extent to which
the project:
includes the advancement of the stated goals &f $etool and arts organization,
provides and encourages new levels of arts a@sviti the school system,
explores new ways of providing participatory artiictivities,
and develops new or expanded alliances betweermlscand local art organizations for long
term partnerships.

Appeals Policy and Procedures:

Any applicant who can show cause that establismadtgeview procedures were not followed, or caowsh
that the policies of the program are not equitéblell applicants, may file an appeal in writingtvin ten (10)
days of notification of the Board’s decision ontthpplication.

There is no right of appeal to dispute decisionsespect to artistic quality or merit, ability oeed. Contact
SMAHC at 800-622-5284 or 507-537-1471 for a copyhefappeal process.

Grant Contract and Distribution of Funds:

Awarded grantees must sign and return a contragigedement within 30 days of notification. Failuce
provide any required documents within the prescriti®e can result in the cancellation of a gramhootment.
Occasionally, additional but clearly outlined cdratis will be added to the contract. Eighty petd@0%) of
the grant award will be sent to the grantee upoaipt of the signed contract and within thirty (3@ys of the
project start date. The remaining twenty perc@0€4) of the grant award will be sent to the appiicapon
receipt and approval of the Final Report.

The Final Report:

A final report will be sent to the grantee with teéer containing the initial 80% grant award dhedhe report
requires information on the number of persons i) the actual costs, and an evaluation of thggro The
final report is an important document. SMAHC reeé that as projects develop, some minor diffeiencay
arise, but applicants should take every precautomsure implementation, operation, and evaluatbithe
project as promisedFailure to submit a final report within 60 days thle end of the project without a prior
request for an extension will result in a forfeft the remaining 20% of grant funds and may resulthe
applicant being ineligible to apply for a SMAHC gtaor a period of up to 3 years from the date fimal
report is filed.

Applicants are encouraged to contact the SMAHCS dtaf assistance before submitting an applicatiole can answer youf
guestions, let you know whether the project youamesidering might be eligible, talk about possit#sources, and even he
walk you through the grant forms. You can contecvia email asmahcinfo@iw.netcall us toll free (800) 622-5284, or on our
local line (507) 537-1471.

©

Grant writing workshops are tentatively scheduledJuly 19, 2007 and December 5, 2007 from 4-6 pinthe SMAHC office,
Suite 600, 1210 East College Drive, Marshall. luyaren't able to attend a grant workshop you ar&comee to make an
appointment to stop by our office for assistan€eck the web site to verify the dates of the wiooks. Workshops are free but
pre-registration is required. Call or email to register for a grant writing Wwehop.
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Southwest Minnesota Arts & Humanities Council applcation e oo O™
1210 E. College Dr., Suite 600, Marshall, MN 56258 Date received:
507-537-1471 or 1-800-622-5284 Postmarked:

E-mail: smahc@iw.netWebsite www.smahc.org Board Review:

Art Project Grant & Linkage Grant Programs

Application Form
July 01, 2007 — June 30, 2008

Directions for Applicant: Submit atyped and signed original. Keep a copy for your records

PART |
Name of Organization
Address Email
City Zip
Organization Website |
Authorizing Official’'s Name Title
(Not the Project Director)
Address Phone (daytime)
City Zip
Email Address
Project Director's Name Title
Address Phone (daytime)
City Zip

Email Address

*|f your organization is not yet officially recogeit as tax exempt and you are applying throughcalfiggent, complete the
following:

Fiscal Agent Organization:

FA Authorizing Official’'s Name Title
Address Phone (daytime)
City Zip

Email Address

Important: A copy of the IRS letter that verifies statugtuf applicant or its fiscal agent must be encloggrbups using a fiscal agent
must submit a copy of an agreement that outlinesabponsibilities of each organization.

NOTE: The Authorizing Official, Project Directaand Fiscal Agent Authorizing Official are resporsibor all pertinent
paperwork for this project and compliance with glbgram requirements.

Project Title (Examples: “production oKing Lear,” or “2006-07 Concert Serie€25 words or less)

Project Start Date: Project End Date
Start Date is defined as the actual date of a parémce. Applicants may begin planning, auditicarsj/or rehearsals prior
to the start date, knowing that if they do not reee grant, they will still be responsible for afiyancial commitments made.

Total Cost of Project  $ Grant Amount Requested  $

Maximum: $4500
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PART Il

List all cashexpenses directly associated with the projectaBGladentify each item. Calculations i.e.,
rate/hour, may be shown in the Budget Narrativat(By. Round to the nearest dollarA budget
narrative detailing all budget calculations must beattached if it is not included in the space below
SMAHC no longer considers in-kind contributions as income or expense match, although an
accounting of in-kind contributions is requestedhe budget narrative as evidence of local communit
support. Please itemize all expenses

A. Cash Cost of Project Totals
1. Salaries, Artist fees, Contracts, & Honorariuntemize:

2. Expendable Supplies & Materials:

3. Transportation & Subsistence:

4. Publicity (Ads, Printing, etc.)

Rental:
Other - describe:

oo

» ©ele B el e e

7. Total Cash Cost of Project (Add lines 1 thro6yh

Cash Match for Project Totals
8. Organization Funds Budgeted for Project $

9. *Earned Income (Ticket sales, Fundraisers, €ssions, etc.) $

10. Other Income — itemize. Indicate source aridnfls are anticipated or received.$

11. Total Cash Match for Project (Add lines 8 tigh10) $

12. Amount Requested from SMAHC (Line 7 minus lirlg $
Grant request may not exceed 50% of lind/aximum request: $4,500

13.*Earned Income/Ticket Sales:The Art Project & Linkage programs require a minimaverage
admission fee of $4.00. List ticket prices heredibiprice categories (adult, children, seniors,
students, etc.) for this project.
Category Estimated # of tickets sold Ticket Price Estimated Income

Totals all categories (add each column):
| TOTALS | | TOTALS | |

14. List ticket/admission prices you have charged fonilar projects in the past two years:
Year Project Ticket Price(s)
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PART Il

A. Schedule of project
Give the specifics of the location(s) where thengectivities are to take place, making sure tduite

the performance date(s), time(s), and address(es).

Event Date & Time Venue Street Address City

[}

B. Estimated cost per person

1. Population of Local Community

2. Population of Region servedf project extends beyond a local community)
3. House Capacity Number of Performances

4. Expected Audience High: Low: Average:

5.

Adult Artists Participating Record the number of adult artists expected to b
directly involved in providing art or artistic séces for these grant activities.

6. Adult Audience BenefitingRecord the number of adult audience expected tp
benefit directly from these grant activities (exdihg employees, paid performers, artists
participating, children/youth, and broadcast figréo not double-count repeat attendee
7. Children/Youth Benefiting Record the number of children and youth under the
age of 18 expected to participate in and/or bexéafctly from these grant activities, or
were included in the audiencexgluding broadcast figurisDo not double-count repeat
attendees.

8. Total People Served

9. Subsidy Per PersorGrant amount requested divided by #8 (Total PeSplwed)

C. Grant History
Please list any previous grants you have receivddnithe last three years either from other fusder

i.e: the Minnesota State Arts Board (do not inelgdants from SMAHC):

Date Project Amount of Grant

To be completed by Arts Organizations Only
Total Organization Expenses for your most recentlgzompleted FY $
Fiscal Year (FY):
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D. Budget Narrative

Attach a detailed description of your budget figurdtemize & calculate expenses and income (&slari
royalties, duplicating/printing, supplies, etcRrovide details of your publicity plan (ads, postestc.).
Explainall miscellaneous expenses included. Justify youetiekimission prices.

In-kind contributions should not be included in thedget but may be documented in the budget
narrative. In-kind contributions are donations/contribugsonf resources other than cash (donated
performance or rehearsal space, donated profe$sendces, donated materials, etc.). You need not
show equivalent dollar amounts. Do not includemsfthat are listed as cash costs in the budget.

E. Project Narrative

Attach a narrative (maximum of 3 pages) that addregjuestions 1 through 6 below. Be sure to answer

all questions. Include the bolded portion of eachstiae on your narrative. Your narrative should be

typed on 8 ¥2” x 11” paper, one side only.

1. Mission Statement, History and Background.State your organization’s artistic mission statetmen
and provide a brief background and history of yowganization---including a description of the
community in which it is located and the currenerof the organization in the community. What
types of programs does your group offer? Who la@eprimary constituents that your group serves?
How does this project fit with your group’s overgtials or mission?

2. Decision Makers and Group Structure. The panel will want to know some details about the
leadership of your group: How does your group ogérdoes it have a board of directors or an
advisory committee? How were they chosen, by whamd, how do you make sure they represent
the diversity of your community? How often do theeet? Who does the work (paid staff,
volunteers, others)? How is the community involuethe decision making process?

3. Project. Provide the panel with a detailed descriptionhef project your group is proposing.
a. Description
What is the project that your group wants to urale® Why?
Where and when will it take place?
How will this grant impact your organization’s siiglp and development in the long term?
How will this grant help assist your group in dexghg its organizational capacity?
Will this project continue after the grant pericastended? If so, how will it be funded?
b. Criteria
Artistic Quality and Merit of the Project
List the specific artistic goals of this proje¢tiow will this particular project achieve your gaals
How will you evaluate whether your goals have baemeved? Consider ways of
determining audience response and criticgaese.
Discuss the rationale for selecting these artistscmpanies (if a presentation project) or
program and selections (if a production prjec
How have you incorporated the humanities into ymoject to give context to the arts activity?
Collaboration and Support
Why this activity is important to the community?
How does this project meet the artistic needs of yommunity and the artists involved?
Describe the level of community involvement andsarpfor this project.
How is your organization and this project uniqud aaluable to your community?
How is your community’s artistic life richer beca&ugour organization exists?
What are the specific needs of the under-servegoosnts of your community in regards
to the arts? How does this project includenf
Ability
Detail the planning process and describe the priom@ian.
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Project Narrative (cont.)

4.

Applicability to Linkage Goals (for Linkage Projects only)

How does this project support the goals of the iappt? What does the applicant give to the
project? What does the applicant get out of tlogept?

How does this project support the goals of the sthpplying? What does the school give to the
project? What does the school get out of the pt@je

Public Access.In what ways does your organization insure thataitsivities are open and
accessible to all that might wish to participat€@nsider such questions as what promotion tools
do you use to insure that all segments of your canity know about your organization and its
events. Does your organization have a written gtammeet its obligations to the physical
accessibility needs of its community? Or undergarseirvey of those needs? In what ways will
this grant help you to insure that your projeatpen and accessible to all?

Community Participation and Support. Explain how the community will participate in, suwp
and/or experience the arts activities that youanization is involved in. How are you involving
community members in this activity? Are individsiahvolved in decision-making positions, as
volunteers, and as audience members reflectivleodiversity of your community? How are
community groups showing their support of the psmab project (financially, donations of
supplies or space, etc.)?

Project Personnel. Provide the names and describe the qualificatiéribeokey people directly
involved in the project. If your organization ispdying to pay staff salaries you must include a
resume for each paid position. If the position hasbeen filled, include a job description, wage,
search process, etc. Provide links to organizatiehsite if available. Another sheet of paper
may be used if necessary.

F. Reqwred Support Material

Resumes of artists involved in work. Work samples and resumes for current COMPAS and
Minnesota State Arts Board Roster artists or orgations arenot required. Non-roster artists’
resumes should be up to date and document traamdgaccomplishments in the art discipline
being used in the project. Provide websites fdistar if available. Submit resumes for all
professional artists who are budgeted for payment.
Artist work sample (optional). SMAHC asks for, but does not require, work samfiesll paid
artists. The work sample helps the panel and board deterthaartistic quality of the proposed
artist's/artists’ work. Applications without accoamying work samples will not be considered
ineligible. However, if the panel/board doesn'véaufficient information to determine artistic
quality and merit, the application may receive ado score and rank. One sample, with
accompanying written description, may be submifteédach proposed artist. Work samples will
be returned to applicant only if a stamped selfreslsed envelope is included or if they are picked
up at the SMAHC Office. SedReturn of Work Samples’ in the Application Checklist. While
reasonable care is taken with work samples SMAHGoisresponsible for loss or damage of
submitted materials.
Written materials: submit one copy of up to 10 pages of literary wagresentative of the
artist's work._Please not&Vewill not return written work samples
Slides: Submit a minimum of five, a maximum of ten digiiaiages on CD or DVD or
standard 2” x 2” slides in a slide preserver shigleirk each slide with a number indicating
the order to be viewed and the artist's name. (separate shedist the slides in order,
including name of piece, media, size and year & pr@duced.
Video or audiotapes or CDs or DVDsSubmit one tape of a single work or a series akao
not to exceed a total running time of five minutésabel all tapes/CDs and boxes with the
artist's nameQOn a separate shedst the tapes submitted including name of eagle tamame
of selected work sample piece, running time, aral yavas produced.
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PART IV

ADA Access Plan CheckKlist:

The 1990 Americans with Disabilities Act made asdescultural programs and services for personis wit
disabilities a civil right. In the spirit of thdaw SMAHC believes that the receipt of public money
obligates its grant recipients to ensure that peopth disabilities can fully participate in andj@n arts
activities. One approach to understanding the maays a group can become more accessible is to
develop an ADA access plan. Such a plan serveassess the accessibility of an organization’s
programs, services and facilities and define ggragefor improvement.Please complete the following
checklist and attach this page as a cover shg@uoADA access plan. We expect that plans willuar
length depending on the mission, size, and scogewforganization.

Name of Organization:

YES | NO

1. We have developed an access advisory comnhitiegsist us in evaluating the
] ] accessibility of our programs, facilities and seed. If yes, proceed to #2. If no,
comment here:

2. We have developed a concise policy statingooganization’s commitment to access
[] [ ] | for people with disabilities. If yes, proceed & # no, comment here:

3. We have conducted an accessibility survey @mluate our accomplishments and
o o identify goals related to access improvementsyek, proceed to #4. If no, comment
here:

4. We have completed and attached our ADA acdess |5 yes, proceed to #5. If np,

L] [ ] | comment here
5. Our ADA access plan includes the following:
] ] A policy statement regarding accessibility andiafdescription of how the policy
was developed.
] ] The ways in which our facilities, programs, and/gms are currently
accessible to people with disabilities.
[ ] [ ] Accessibility goals yet to be addressed.
] ] Projected costs (if any) and a timeline of actitaps to accomplish our accessibility

goals.

Contact the following organizations for assistance:
VSA Minnesota, Hennepin Center for the Arts
528 Hennepin Avenue, Suite 305
Minneapolis, MN 55403
1-800-801-3883 TTD/TTY
Email Address:vsarts@bcmn.comVeb Site:www.mn.vsarts.org

MN State Council on Disability

121 East ¥ Place, Suite 107

St. Paul, MN 551011-800-945-8913 V/TTY

Email Address:council.disability@state.mn.us

Web Site: www.state.mn.us/portal/mn/jsp/home.do?agency=MSCOD
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Certification Page

Project Requirements:
Applications for grant assistanedll not be accepted for review if any of the following cdrmhs are not
complied with.

[] 1. Grant Application forms must be typeHland written copies wilhot be accepted.

2. Funds requested from SMAHC, other Regional Arts rieéds, and the Minnesota State
Arts Board may not exceed the allowable grant aategnaximum or 50% of the total
project cost. If the actual project cost is ldsmtthe total budgeted cost, the Art Project &
Linkage grant will provide only up to 50% of thet@al project cost.

3. Funds requested may not be for capital improvemenischase of real property (land |or
buildings) or endowment funds.

t

Projects may not require artists to pay excessmey @r exhibition fees in order to exhil
or perform in the project. (This does not includasonable workshop or training fees.)

Funds requested may not be used to makedeficit from a prior project.
Activities must not be essentially for the religsosocialization of the participants.

Funds requested may not be used for regrantbdyling or scholarships.

5
6.
7. Projects may not be for student organizatiorscbools only.
8
9

Applicant organizations must not have any outstagdinal reports to SMAHC, and must
be in full compliance with any active contract WBMAHC.

O OO0 O o) O
N

10. Activities may not be resold to profit-making edistiments (example: dinner theatre in a
commercial establishment) unless clearly sepaetantple: theatre tickets available tor
show only).

[]

11. Projects must show a mandatory minimum $4z8@rage admission fee. Visual aris
] exhibitions and readings are excluded from thisiiregnent. Waivers may be granted|in

special circumstances. Call the SMAHC office foformation prior to submitting an
application.

12. Projectsmust be concluded within a 24-month period from $iet Date and as described
[] in the grant application and budget. Any changastrhe requested and cleared, in writing
and in advance, with SMAHC.
] 13. SMAHC Art Project & Linkage grant funds may not bieed with funds from othe
SMAHC grant programs.
14. The applicant must provide broad-based publicitghi® community-at-large prior to the
event/project. SMAHC's financial assistance be awkedged on all publicity and
[] promotional material through the following credritd: “This activity is made possible in
part by a grant from the Southwest Minnesota Anid Humanities Council (SMAHC) with
funds appropriated by the State Legislature.”
15. Projects must be inclusive and accessible in {reicess and/or final product, consider|ng
[] economic, geographic, and physical accessibilgyyell as the cultural, racial, ethnic, age,
and gender make-up of the community
16. For purposes of evaluation, the grantee will previde SMAHC office with two fre
] passes to all activities funded by the grant. &assll be made available to the SMAHC
office two weeks in advance, or arrangements mad&MAHC evaluators to claim free

admission at the door.
17. A final report must be filed within sixty (60) dayp$ the project’'s completionFailure to
submit a final report within 60 days of the endhaf project without a prior request for an
[] extension will result in a forfeit of the remaini2§% of grant funds and may result|in
applicant being ineligible to apply for a SMAHC gtdor a period of up to 3 years from
the date the final report is filed.

=

1%
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Certification Page -Continued
Application Checklist:

The application must be postmarked or receivechbydieadline. Please read the grant guidelinespplitation forms
carefully. Submit the signed original with necegsaupport materials. Keep a copy for your records

Complete this checklist before submitting your apptation — all items listed, except as noted belownust be
submitted with your application form if they are not currently on file at the SMAHC office.
The original copy of the following:

On File with | Enclosed
SMAHC
[ ] The completed, signed application
[ ] Project Narrative — maximum 3 pages
[ ] Budget Narrative
[ ] Resumes for all paid artists working on project
[ ] Work samples for any paid artists (optional bebramended)
] Written description of work sample (see programliappon, pg. 5, E, #2,
Artist work sample)
[ ] List of Board Members or Advisory Committee Mendband their affiliations
[ ] ADA checklist (page 6 of application)
[ ] Checklist and Certification pages
[ ] [ ] One copy of organization’s Americans with Disalgs Act plan
] ] Bylaws & Articles of IncorporationRublic schools & official government
units, exempy.
] Most recent annual financial report and/or budget/bur organization for
this fiscal yearRublic schools & official government units, exempt.
Applicant organization’s IRS 501(c)(3) status letfeublic schools &
[] [ ] | official government units, exemjpt.
OR
A copy of your fiscal agent’s IRS 501(c)(3), unléiss fiscal agent is a
[] [1 | public school or official governmental unit.
AND
] A signed copy of fiscal agent agreement outliniegponsibilities of all
participating parties. (Must submit a new agreenfi@néach application.)
RETURN OF WORK SAMPLES (check one):
[ ] I'want my work samples returned. | am enclosigrequired stamped self-addressed envelope.
[ ] 1will pick up my work samples from the SMAHCfioE within 30 days after the Board Meeting date.
[ 1 1do not wish to have my work samples returned.
NOTE: Unclaimed work samples and work sampleswihout return postage will be discarded 30 days
after the SMAHC Board of @i@'s meets.

Certifying Signatures: The signatures below certify that we meet all af #igibility requirements of this
grant program, that all information contained irsthpplication and its attachments is true andecbrio the
best of our knowledge and that we have submittednaplete application fulfilling all items on the @jgation
checklist.Must be signed by the Project Director, AuthorizingOfficial and Fiscal Agent (if applicable.

Project Director:

Signature Date
Authorizing Official:

Signature Date
Fiscal Agent:

Signature Date
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