
Arts Legacy Grant for Organization & Communities
Pre-Application 
July 01, 2010 – June 30, 2011
The Southwest Minnesota Arts & Humanities Council’s Arts Legacy Grants for Organizations & Communities program will support high-quality art projects and activities that develop or enhance local arts organizations, communities, artists, or art audiences within the eighteen counties of our southwest Minnesota service area.  Arts Legacy Grants are intended for projects or activities that will create a strong arts legacy in southwest Minnesota. Applicants who wish to apply for grants of $10,000 to $20,000 must submit a pre-application.  Applicants whose pre-application aligns with SMAHC Arts Legacy Grant program objectives and shows considerable potential will then be asked to submit a full grant application. 

Important Dates:

Round I
Pre-application Deadline:   July 30, 2010
· Note:  This is not a postmark deadline, applications must be received by the SMAHC office no later than 4:30 p.m. on July 30, 2010.  We encourage electronic submission of the pre-application form.

Full application Deadline:  August 23, 2010 

· Must be postmarked or hand delivered to the SMAHC office no later than 4:30 p.m.  Full applications may not be submitted electronically.
Round II
Pre-application Deadline:   December 6, 2010
· Note:  This is not a postmark deadline, applications must be received by the SMAHC office no later than 4:30 p.m. on Dec. 6, 2010.  We encourage electronic submission of the pre-application form.

Full application Deadline:   January 14, 2011
· Must be postmarked or hand delivered to the SMAHC office no later than 4:30 p.m.  Full applications may not be submitted electronically.
Round III
Pre-application Deadline: April 18, 2011 
· Note:  This is not a postmark deadline, applications must be received by the SMAHC office no later than 4:30 p.m. on April 18, 2011.  We encourage electronic submission of the pre-application form.

Full application Deadline:  May 16, 2011 

· Must be postmarked or hand delivered to the SMAHC office no later than 4:30 p.m.  Full applications may not be submitted electronically.
E-Mail the application and all required support material to:  smahc@iw.net 

The application and necessary support materials must be received by the SMAHC office no later than 4:30 p.m. on the deadline listed above.   Due to the short time-line applicants are asked to submit their application and support materials electronically.  If it is not possible to submit your materials electronically you must provide a typed copy of your materials to the SMAHC staff no later than 4:30 p.m. on the deadline listed above.   This is not a postmark deadline.  Applications received after 4:30 p.m. will not be accepted for review.
Please review the SMAHC Arts Legacy Grants for Organizations & Communities Program Guidelines and Application Form before completing this pre-application form.

A committee of the SMAHC Board of Directors will review pre-applications.  Applicants will be notified whether they will be invited to submit a full application within 10 business days from the pre-app deadline.
Southwest Minnesota Arts & Humanities Council

1210 E. College Dr., Suite 600, Marshall, MN  56258 

507-537-1471 or 1-800-622-5284

E-mail: smahc@iw.net  Website: www.smahc.org
Arts Legacy Grant for Organization & Communities
Pre-Application Form
July 01, 2010 – June 30, 2011
Directions for Applicant: Submit this form electronically to SMAHC at smahcinfo@iw.net  Keep a copy for your records.

  PART I
	Name of Organization
	     

	Address
	     
	Email 
	     

	City
	     
	Zip
	     

	Organization Website
	     


	Authorizing Official’s Name

(Not the Project Director)
	     
	Title
	     

	
	
	
	

	Address
	     
	Phone (daytime)
	     

	City
	     
	Zip
	     

	Email Address
	     


	Project Director’s Name
	     
	Title
	     

	Address
	     
	Phone (daytime)
	     

	City
	     
	Zip
	     

	Email Address
	     


Specify which area your grant fits into.  Check one or more.
	 FORMCHECKBOX 
   Arts and Arts Access
	 FORMCHECKBOX 
   Arts Education
	 FORMCHECKBOX 
   Arts & Cultural Heritage

	Project Description:      

	Project Start Date:
	     
	Project End Date:
	     


Round 1 Earliest Start Date:  November 1, 2010;  Round II Earliest Start Date: April 1, 2011, Round III Earliest Start Date: July 1, 2011 
No funds can be expended prior to the project start date. 

	Total Cost of Project
	$      
	Grant Amount Requested
	$      


PART II
List all cash expenses directly associated with the project. Clearly identify each item.  Calculations i.e., rate/hour, may be shown in the Budget Narrative (Part III, D).  Round to the nearest dollar.   A budget narrative detailing all budget calculations must be attached if it is not included in the space below.   SMAHC no longer considers in-kind contributions as an income or expense match, although an accounting of in-kind contributions may be included in your project narrative as evidence of local community support.  Please itemize all expenses.   

A. Cash Cost of Project








    Totals
	1.  Salaries, Artist fees, Contracts, & Honorariums - Itemize:       
	$     

	2.  Expendable Supplies & Materials:      
	$     

	3.  Transportation & Subsistence:       
	$     

	4.  Publicity (Ads, Printing, etc.)      
	$     

	5.  Rental:       
	$     

	6.   Evaluation Costs:       
	$     

	7.  Other - describe:       
	$     

	8.  Total Cash Cost of Project (Add lines 1 through 7):

	$     

	
	

	Cash Match for Project 

	Totals

	9.  Organization Cash budgeted for this project

	$     

	10.  *Earned Income (Ticket sales – see below)

	$     

	11. Other Income – itemize.  Indicate source and if funds are anticipated or received.      
	$     

	12.  Total Cash Match for Project (Add lines 9 through11)

	$     

	13.  Amount Requested from SMAHC (Line 8 minus line 12) 

        Grant request may not exceed 75% of line 8.  Line 12 plus line 13 must equal line 8.
	$     


IF APPLICABLE
14. *Earned Income/Ticket Sales: 
	Category
	Estimated # of tickets sold
	Ticket Price
	Estimated Income

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


Totals all categories (add each column):      

	TOTALS (
	     
	TOTALS (
	     


15.  List ticket/admission prices you have charged for similar projects in the past two years:

	Year
	Project
	Ticket Price(s)

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     


PART III

A.  Estimated cost per person 

	1.  Population of Local Community 
	        

	2.  House Capacity
	     
	Number of Performances
	        

	3.  Expected Audience
	High:       
	Low:      
	Average:      
	
	

	4.  Total People Served
	       

	5.  Subsidy Per Person Grant amount requested divided by #4 (Total People Served)
	       


B.  Schedule of project
Give the specifics of the location(s) where the grant activities are to take place, making sure to include the performance date(s), time(s), and location.  

	Event
	Date & Time
	Venue
	Location

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	
	
	
	


C. Required Support Material 
1. Resumes of artists involved in work.  Artists’ resumes should be up to date and should document training and accomplishments in the art discipline being used in the project.  Provide websites for artists if available.  Submit resumes for all professional artists who are budgeted for payment or are an integral part of your project.  Resumes must be limited to no more than 1 page per artist.

2. Artist work sample. SMAHC strongly encourages work samples for all paid artists, if possible.  The work sample helps the panel and board to determine the artistic quality of the proposed artist's work. If the panel/board doesn’t have sufficient information to determine artistic quality and merit, the application may receive a lower score and rank.  One sample, with accompanying written description, must be submitted for each proposed artist.  Work samples will be returned to applicant only if a stamped self addressed envelope is included or if they are picked up at the SMAHC Office.  See “Return of Work Samples” in the Application Checklist.  While reasonable care is taken with work samples SMAHC is not responsible for loss or damage of submitted materials. 
· Written materials: submit one copy of up to 10 pages of literary work representative of the artist's work.  Please note:  We will not return written work samples
· Images: Submit a minimum of five, a maximum of ten digital images on CD or DVD or standard 2” x 2” slides in a slide preserver sheet. Mark each image with a number indicating the order to be viewed and the artist's name.  On a separate sheet list the images in order; including name of piece, media, size and year it was produced. 
· Video or audiotapes or CDs or DVDs: Submit one tape of a single work or a series of works not to exceed a total running time of five minutes.  Label all tapes/CDs and boxes with the artist's name. On a separate sheet list the tapes submitted including name of each tape, name of selected work sample piece, running time, and year it was produced.

PART IV:  Defining your legacy
Please answer the following questions:
	1.  What is your definition of a legacy? How will this project leave a legacy?       


	2.  Who are the artists and personnel involved?       

	3.  What was the selection process for choosing the artists and personnel involved?       


	4.  Who are your partners and what are they contributing to the project?       

	5.  What assurances can you provide that the project will be well managed and successful?       



	6.  How will this project be sustained after the grant period?       



	7.  How do you justify the amount of dollars requested versus the number of people served and the quality of the project?       




Application Checklist:
The pre-application must be received by the deadline.  Complete this checklist before submitting your pre-application – all items listed, must be submitted with your application form.

	Enclosed
	

	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

	· The completed pre-application form

· Resumes for all paid artists working on project (1 page per artist)

· Work samples for a paid artists, if possible (strongly encouraged)
· Written description of work samples



	RETURN OF WORK SAMPLES (check one):

 FORMCHECKBOX 
   I want my work samples returned.  I am enclosing the required stamped self-addressed envelope.

 FORMCHECKBOX 
   I will pick up my work samples from the SMAHC office within 30 days after the Board Meeting date.

 FORMCHECKBOX 
   I do not wish to have my work samples returned.

       NOTE:  Unclaimed work samples and work samples sent without return postage will be discarded 30 days 

                      after the SMAHC Board of Directors meets.


For office use only


Application #: 	_________________


Date received:	_________________


Postmarked:	_________________


Board Review:	_________________
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